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St Thomas’ P&F 
General Meeting – Term 1
4 March 2015



Time started: 8:34 pm 

Time finished: 9:40 pm
Attendees: Fleur Sullivan, Helen Lamont, Tony Harris, Sam Skyring, Jenny McKeown, Jane Purcell, Kylie Boccanfuso, Jacquie Shanahan, Sophie Bacic, , Felicity Jay,  Meera Kumaran – Ingram, Sky Hunt, Jenny Davis, Adrian Walsh, Kirstie Smith, Narelle Cooper, Anita Truninger. Gary Biggs, Robbie McKegg, Charlotte Menzies.
Apologies: Alex Hill, Anastasia Martinez, David Nelson. Lee Nelson, Tricia McRae, Louise Jongejan

Meeting opened with prayer 
Date of next General Meeting: May 27, Term 2, 2015
Minutes of previous meeting

The minutes of the previous general meeting had been read and were moved by Tony Harris seconded by Sam Skyring.
Special Presentations

None

correspondance

None.
general matters

None


reports

principal – Jenny McKeown
Student Packs 2015

The first cycle of Student Packs has been completed. Despite the angst around them late last year things have run very smoothly.

Seven pallet loads of packs arrived from kookaburra on Tuesday 27 Jan in the pouring rain. Louise Jongejan and I proceeded to unpack them and mark them of the order sheets and then deliver them to classrooms. A few learnings arose from this part of the process.

Of the 357 students at St Thomas 319 children received a Student Pack from Kookaburra. Of the 38 children who bought their own stationery most bought what had been requested. Some exercise books have been returned to families for replacement with the appropriate item. A list of additional requirements has been sent home to a few families.

There were two mistakes made by Kookaburra a Year 1 Pack was sent with a set of stationery for another school and for some reason they thought we had 60 students in 4Y and 60 in 4B. The 30 of each which were surplus to requirements have been credited and returned.

The breakdown of the pack orders is as follows:

	Grade
	Purchased
	Not Purchased

	Kindergarten
	61
	3

	Year 1
	61
	0

	Year 2
	62
	2

	Year 3
	44
	4

	Year 4
	52
	8

	Year 5
	18
	11

	Year 6
	21
	10

	
	319
	38


I received 9 responses from families in writing. 7 were positive and 2 negative. The positive responses were generated after the purchase of the packs. The negative ones were sent prior to the end of the school year last year. Many positive comments were made in person and in passing.

I would normally make all responses available to the P & F Executive but there were comments of such a negative and personal nature that I feel it would prejudice parents’ opinions of the authors to so do. 

Our learnings:

All orders should specify the class not just the grade, easing distribution issues.

All orders should be packed by grade in large boxes that hold up to 10 orders in order to reduce cardboard. Some orders were packed by ‘family’ meaning those boxes had to be opened before distribution.

Now that the items we want are consistent across the school make items able to be selected or deselected. This was especially the case with dictionaries.

Teachers agree they ordered a little too much and should restrict this order and possibly use the class budget to add to the supplies towards the end of Term 3.

It is wonderful to have almost all of the children have all of the things they need at school. This has never been the case before. Some of children bring very little by way of stationery to school which slows things down in the classroom. 

I have again confirmed the benefit of the quality of many of the items. The glue sticks work for more than a few weeks.

Start of the Academic Year

St Thomas enrolment grew a fraction again this year. We have 358 students Males 178/Females 180.

	Class
	No of Students

	KB
	32

	KY
	32

	1B
	31

	1Y
	30

	2B
	32

	2Y
	32

	3B
	24

	3Y
	25

	4B
	30

	4Y
	30

	5
	29

	6
	31

	
	358


New staff and students have started smoothly. Meet & Greet Meetings are finished. Camp for Year 6 was fantastic. Year 5 & Year 6 enjoyed their work with AFTRS.

Enrolments for New Students

Tuesday 10, Wednesday 11 and Thursday 12 March. Tours will consist of small groups at a time. At this stage we over 40 new families booked into tours over the 3 mornings.

I have 28 sibling enrolments for 2016 so far and have completed around half of the sibling interviews. 

Cluster swimming carnival Tuesday3 March

28 children attended. This is not our strongest area but our results were good. Senior boys relay and Ewan McConville made it through to the Diocesan Carnival on March 10.

PRESIDENT – TONY HARRIS

TH welcomed the group into the new year.
TH mentioned the exec suggestion and intention to run a school survey. This will be directed by a group of parents form the executive. The survey will seek input from the school community, particularly with regard to P&F content and priorities.
treasurer – Samantha Skyring

See Appendix for reports.
SS – last years accounts have been audited and signed off.

200 people are booked for Saturday nights welcome drinks.

subcommittee reports

Art and Craft – Sky Hunt
The starting priority is to get the sub committee roles filled. These will be advertised in the newsletter. Sponsorship is empty, and the café won’t be re done this year.

We would like to close off all of Horsley but Council wont allow this.

SH is suggesting a 70’s theme for opening night in recognition of having the A&C Show since 1975, on its 40th anniversary.

Social – Jen Davis, Narelle Cooper

Saturday night opening drinks has a great Kindy turn out. Grandparents days is will under way. We will do this on a Thursday because Fr Rex has a day off on Friday. There will be an open classroom, then mass, then morning tea for Grandparents.

There has been some frustrations over collecting class lists, however this is due to privacy restrictions, which is out of our control.
Pastoral Care – Sophie Bacic, Fleur Sullivan
They have rebuilt the roster list, and are looking for more families to help via the class parents.

Uniform – Jane Felicity Jay, Kristie Smith
Uniform shop has had great donations and has been very busy. The new space is excellent, and they are sourcing a proper sign. JM has suggested a sign available through the office.
DPC – Robbie McKegg
See appendix for notes from Diocese meeting. RM will be on the sub group running the parent survey.
Matters Arising From previous meetings

We have a P&F Mission statement which has been presented to the executive, and is expected to be approved for term 2 AGM.
Apendix
DCP – 

Firstly, please see attached the sheet that Tony and I were talking to at our last meeting, the goals of the P&F.
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Secondly, the Diocesan Leadership Evening ‘Parent Engagement’ seminar is on Monday the 23rd of March 6.30 (7pm start) - 9pm in Pennant Hills.  This evening sounds like it will be very interesting, topical and informative.  It is based around ‘how can we build parent capacity for engagement'.  Research has shown that parent engagement in the learning process in the home environment is very important for our children's learning. 

The invitation is for the P&F team.  I would love 1 or 2 of you to join me.  I’m told Pennant hills is only about 30 minutes away and you don’t need a passport!  I’m happy to drive if you are interested in attending. I need to RSVP by the 18th so let me know if you’re interested.
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TREASURER – 

PARENTS AND FRIENDS ASSOCIATION ST THOMAS’ CATHOLIC PRIMARY SCHOOL WILLOUGHBY 
FINANCIAL STATEMENTS FOR THE YEAR ENDED 31 DECEMBER 2014 
CONTENTS 
Independent Audit Report Statement by Members of the Executive Committee Statement of Income and Expenditure Statement of Financial Position Notes to and forming part of the Financial Statements 
AUDITOR'S REPORT TO THE MEMBERS 
Scope 
I have audited the financial report of Parents and Friends Association St Thomas’ Catholic Primary School Willoughby (the Association) for the year ended 31 December 2014 comprising the attached Statement of Income and Expenditure, Statement of Financial Position and Notes to and forming part of the Financial Statements. The Executive Committee is responsible for preparing a financial report that gives a true and fair view of the financial position and performance of the Association and that complies with Accounting Standards in Australia, in accordance with the financial reporting requirements of the Department of Education Science and Training (DEST) Financial Questionnaire Reporting Requirements and the Roman Catholic Archdiocese of Broken Bay and the Association’s Constitution. This includes responsibility for the maintenance of adequate accounting records and internal controls designed to prevent and detect fraud and error and for the accounting policies and accounting estimates inherent in the financial report. 
Audit approach 
I conducted an independent audit of the financial statements in order to express an opinion on them to the members of the Association. My audit was conducted in accordance with Australian Auditing Standards to provide reasonable assurance as to whether the financial report is free of material misstatement. The nature of an audit is influenced by factors such as the use of professional judgement, selective testing, the inherent limitations of internal control, and the availability of persuasive rather than conclusive evidence. Therefore, an audit cannot guarantee that all material misstatements have been detected. I performed procedures to assess whether in all material respects the financial report presents fairly, in accordance with the Department of Education Science and Training (DEST) Financial Questionnaire Reporting Requirements and the Roman Catholic Archdiocese of Broken Bay, including compliance with Accounting Standards and other mandatory financial reporting requirements in Australia, a view which is consistent with our understanding of the Association's financial position and of its performance as represented by the results of its operations. 
I formed my audit opinion on the basis of these procedures, which included: examining, on a test basis, information to provide evidence supporting the amounts and disclosures in the financial report and assessing the appropriateness of the accounting policies and disclosures used and the reasonableness of accounting estimates made by the Executive Committee. While I considered the effectiveness of management's informal controls over financial reporting when determining the nature and extent of our procedures, our audit was not designed to provide assurance on internal controls. I performed procedures to assess whether the substance of business transactions was accurately reflected in the financial report. These and our other procedures did not include consideration or judgment of the appropriateness or reasonableness of the business plans or strategies adopted by the Executive Committee of the Association. 
The audit opinion expressed in this report has been formed on the above basis. 
Audit Opinion 
In my opinion, the financial report of Parents and Friends Association St Thomas’ Catholic Primary School Willoughby is properly drawn up in accordance with: 
a. the Department of Education Science and Training (DEST) Financial Questionnaire Reporting Requirements and the Roman Catholic Archdiocese of Broken Bay including giving a true and fair view of the financial position of the Association at 31 December 2014 and of its performance for the year ended on that date; and  

b. complies with Accounting Standards and other mandatory financial reporting requirements in Australia; and  

c. the Association's constitution.  

D.W. Clark & Co., Chartered Accountant 
DAVID W. CLARK Dated this 4th day of March, 2015 
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PARENTS AND FRIENDS ASSOCIATION ST THOMAS’ CATHOLIC PRIMARY SCHOOL WILLOUGHBY 
STATEMENT BY MEMBERS OF THE EXECUTIVE COMMITTEE 
In the opinion of the Executive Committee of Parents and Friends Association St Thomas’ Catholic Primary School Willoughby (the Association), the financial report, being the Statement of Income and Expenditure, Statement of Financial Position and Notes to and forming part of the Financial Statements, is drawn up as to give a true and fair view of 
1. the results of the operations of the Association for the year ended 31 December 2014; and  

2. the state of affairs of the Association at that date.  

The Executive Committee of the Association is also of the opinion that there are reasonable grounds to believe the Association will be able to pay its debts as and when they become due and payable. 
This statement is made in accordance with the resolution of the Executive Committee and is signed for and on behalf of the Executive Committee by: 
................................................ Executive Committee Member 
................................................ Executive Committee Member 
Dated this 4th day of March, 2015 
PARENTS AND FRIENDS ASSOCIATION ST THOMAS' CATHOLIC PRIMARY SCHOOL WILLOUGHBY STATEMENT OF INCOME AND EXPENDITURE FOR THE TWELVE (12) MONTHS ENDED 31 DECEMBER 2014 
INCOME 
Art & Craft Show Net Profit Uniform Shop Net Profit Credit Interest Parents & Friends Levies Pastoral Care / Technology Account 
TOTAL INCOME 
LESS: EXPENDITURE 
Audit Fees Contribution to School Musical Donation to St Thomas' Catholic Primary School Willoughby Family Fun Day Fathers Day Flowers / Gifts Grandparents Day General and Administration Expenses Mothers Day Parents' Council of NSW Pastoral Care Tissues & Champagne Welcome Dinner 
TOTAL EXPENDITURE NET INCOME TRANSFERRED TO ACCUMULATED FUNDS 
2014 2013 $$ 
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$ 
113,248.15 4,310.97 763.04 21,585.00 
- 139,907.16 
2,530.00 
2,000.00 127,000.00 360.00 1,652.14 1,368.93 812.57 136.31 3,031.88 1,143.30 207.19 565.96 3,439.43 
144,247.71 (4,340.55) 
$ 
118,640.38 1,747.99 416.51 21,628.00 85.17 
142,518.05 
- 
- 115,500.00 499.87 1,491.57 250.00 22.95 128.47 2,876.34 1,112.40 220.02 545.00 2,773.39 
125,420.01 17,098.04 
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$ $ 
$ $ 
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PARENTS AND FRIENDS ASSOCIATION ST THOMAS' CATHOLIC PRIMARY SCHOOL WILLOUGHBY STATEMENT OF FINANCIAL POSITION AS AT 31 DECEMBER 2014 
ACCUMULATED FUNDS ACCOUNT 
Accumulated Surplus Brought Forward Undistributed Surplus for Year 
TOTAL ACCUMULATED FUNDS 
Represented by: 
CURRENT ASSETS 
Cash at Bank New Uniform Inventory Parents & Friends Levies Receivable 
TOTAL CURRENT ASSETS TOTAL ASSETS LIABILITIES 
CREDITORS AND OTHER PAYABLES 
Art & Craft Show Expense Accruals General Expense Accruals December Quarter BAS Payable 
TOTAL CREDITORS AND OTHER PAYABLES TOTAL CURRENT LIABILITIES TOTAL LIABILITIES NET ASSETS 
2014 2013 $$ 
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$ 
39,029.20 (4,340.55) 
34,688.65 
37,562.70 3,986.00 75.00 
41,623.70 41,623.70 
1,500.00 185.93 5,249.12 
6,935.05 6,935.05 6,935.05 
34,688.65 
$ 
21,931.16 17,098.04 
39,029.20 
45,754.20 - 
90.00 45,844.20 45,844.20 
- 
- 6,815.00 
6,815.00 6,815.00 6,815.00 
39,029.20 
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$ $ $ $ 
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$ $ $ $ 
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PARENTS AND FRIENDS ASSOCIATION ST THOMAS’ CATHOLIC PRIMARY SCHOOL WILLOUGHBY 
NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS NOTE 1: STATEMENT OF SIGNIFICANT ACCOUNTING POLICIES (a) Basis of accounting 
The financial statements of Parents and Friends Association St Thomas’ Catholic Primary School Willoughby (the Association) have been prepared as a Special Purpose Financial Report for use by the Executive Committee and members of the Association. 
The financial statements have been prepared on the basis that the Association is not a reporting entity because there are unlikely to be any other users of the financial statements as all users can obtain information specific to their needs upon demand. 
The financial report covers the Association as an individual unincorporated Sub-Entity of St Thomas’ Catholic Primary School Willoughby. 
The financial report has been prepared on a cash basis and is based on historical costs and does not take into account changing money values or, except where stated, current valuations of non-current assets. Cost is based on the fair values of the consideration given in exchange for assets. 
The financial report complies with Australian Accounting Standards, which include Australian equivalents to International Financial Reporting Standard ('AIFRS'). Compliance with AIFRS ensures that the financial report, comprising the financial statements and notes thereto, complies with International Financial Reporting Standards ('IFRS'). 
The financial report has been prepared in accordance with the requirements of the following Australian Accounting Standards: 
AASB 1031: Materiality AASB 110: Events after the Reporting Period 
No other Accounting Standards, Australian Accounting Interpretations or other authoritative pronouncements of the Australian Accounting Standards Board have been applied. 
The accounting policies have been consistently applied in the preparation of these statements. 
(b) Income Tax 
No provision for income tax has been raised as the Association is exempt from income tax under Division 50 of the Income Tax Assessment Act 1997. 
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28 February 2014 
 
Ms Samantha Skyring 
Treasurer, Parents and Friends Association 
St Thomas' Catholic Primary School    
2 Horsley Avenue  
WILLOUGHBY NSW 2068 
 
TAX INVOICE 10602 
 
TO: PROFESSIONAL SERVICES RENDERED 



Audit of the financial statements and notes to the accounts of the Parents and Friends Association 
St Thomas' Catholic Primary School Willoughby for the year ended 31 December 2014.     



Fee   1,500.00 
   __________ 
    
INVOICE VALUE  $1,500.00 
 
10% GST   150.00 
   __________ 
 
TOTAL INVOICE (INCL. GST)  $1,650.00 
   __________ 
Direct Payment Details: 



Account Name: D.W. Clark & Co. 
National Australia Bank 
BSB: 082-781 
Account No.: 49-557-8858 
________________________________________________________________________ 
 
No Statement will be issued 
Please advise D.W. Clark & Co. of payment details 
ABN 55 752 381 327 
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